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	Course Title 
	First Aid Appointed Person

	Venue
	Swale CVS

	Date/time(s)
	25th April 2012 9.30-4.30pm
	Course Fee
	£40

	Applicants Full Name 
	

	Organisation 
	

	Position held at this organisation
	


Paid/Voluntary

	Organisation Address 
	

	

	
	Postcode
	

	Tel Number
	
	E-mail 
	

	Monitoring Information

	Gender
	M / F
	Do you consider yourself to have a disability 
	Y / N

	Do you need support to undertake this course? We are here to help, please contact us if you need any special consideration or write what you need in the box below.

	

	Ethnicity (circle)
(you must be a eligible to live & work in the UK and have recourse to public funding)
	British Asian

British Black -Other
Mixed Race

White Other

Other Asian

Black Other

White British

Not Known

British Black – Afro/Caribbean
Chinese

White Irish

Not Provided



	Training Needs

	Why do you want to do this training?
	

	

	

	List any other training that you would like to do? 
	

	

	

	IMPORTANT -  PLEASE TURN OVER


	Terms and Conditions

	Incomplete forms will not be accepted.

	Places will only be reserved for 14 days. If application form and payment are not received in that time the place will be reallocated. Applicants will not be accepted on the day unless they have been sent a letter of confirmation.*

	Cancellation / Non attendance: 
· more than 7 days notice incurs no charge and your fee will be returned if you have paid it.

· 3-7 days notice incurs a £10.00 charge and no refund of fees. However, your course fee will be returned if we manage to fill your place.

· 2 days or less notice incurs a £20 charge and no refund of the course fee

Substitutions may be made at any time prior to the course starting and this will incur no additional charges. But will require a fresh application form.

	A full refund of a course fee will be made if the course is cancelled by CVS

	Declaration

	I confirm that all the information contained in this application is correct. I confirm I am 16 years or over and am a volunteer or paid member of staff of a voluntary and community sector organisation. I am a British Citizen or resident for 3 years in this country, eligible to live and work in UK. I agree to participate in the training activity overleaf. I agree to the terms and conditions in this applications form.

	Applicant signature
	
	Dated
	

	I am supporting the applicant in the undertaking of this training course and approve their attendance on training sessions during working hours where required. I take responsibility for the applicant complying with the rules set out above and understand that should they fail to do so then my organisation will be invoiced according. This document constitutes a contract with North Kent Training Service. 

	Line manager’s signature
	
	Dated
	

	Print name
	
	Position 
	


*If you have booked a place closer to the date of the course than the 14 days, your payment and form must still be received before the day of the course. Special circumstances will be taken into account.
BOTH SIGNATURES MUST BE OBTAINED 

Policy on Participation in Training Courses

Whilst this Voluntary and Community Sector organisation is flexible in its approach and is sympathetic to the individual needs of other organisations and individuals, it must be appreciated that we cannot afford to lose funding or fail on targets. Therefore, the following policy is in place:
· If an organisation owes money for a training course, it cannot be permitted to book any further places until that account is settled.

· If an organisation’s staff/volunteers persistently fail to turn up to training courses, we reserve the right to refuse access to further training.
· If a participant on a training course is disruptive, abusive or disrespectful to others they will be asked to leave and will be refused access to further courses.
(A copy of the Policy On Application of Terms and Conditions is available from the NKTS office)
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